ALPHABETTI THEATRE
RISK ASSESSMENT FORM
For insurance and safety purposes – please complete before your activity or event
HOW TO USE THIS FORM
A risk assessment is simply a written record of: what you're doing, what could go wrong, who could be affected, and what you're doing to stop it going wrong. Alphabetti needs a copy of this before your activity or event takes place, mainly for insurance purposes. It doesn't need to be complicated – most shows only have a handful of hazards worth recording.
	Term
	What it means

	Activity
	The specific task or moment you're assessing. Example: “Use of haze machine”.

	Hazard
	The thing that could actually cause harm. Example: “Smoke sets off the fire alarm / causes breathing difficulties”.

	Who might be harmed
	The people who could be affected. Example: “Performers, crew, audience”.

	Likelihood (L)
	How likely is this to happen? Score it 1 (rare) to 5 (almost certain).

	Severity (S)
	How bad would the injury be if it did happen? Score it 1 (minor, e.g. bruise) to 5 (fatal or major injury).

	Risk Rating (RR)
	Likelihood × Severity. This number shows how urgent the hazard is – use the matrix below to work it out.

	Control measures
	What you are actually doing to reduce the risk. Example: “Test haze machine before doors open; brief front-of-house staff”.

	Revised Risk Rating
	Work out L × S again, assuming your control measures are in place. This score should be lower than the first one.




WORKING OUT YOUR RISK RATING
Score the Likelihood (1–5) and Severity (1–5) of each hazard, then find where they cross on the grid below. That number is your Risk Rating.
	
	Likelihood →

	
	1
	2
	3
	4
	5

	Severity ↓
	5
	10
	15
	20
	25

	
	4
	8
	12
	16
	20

	
	3
	6
	9
	12
	15

	
	2
	4
	6
	8
	10

	
	1
	2
	3
	4
	5


 
	Score
	Level
	What to do

	1–5
	Low
	Fine to proceed – no further action needed.

	6–9
	Tolerable
	Acceptable, but keep an eye on it.

	10–14
	Moderate
	Add further control measures before you proceed.

	15–19
	Substantial
	Needs serious extra controls – get advice before proceeding.

	20–25
	Intolerable
	Do not proceed with this activity until the risk is reduced.




SECTION 1: YOUR DETAILS
	Group / Company Name:
 
	Name of Show / Activity:
 
	Venue: ALPHABETTI THEATRE
 

	Date of Assessment:
 
	Assessment completed by (name & role):
 
	Contact number:
 


 
SECTION 2: RISK ASSESSMENT
	Activity
	Hazard
	Who might be harmed
	Risk before controls
	Control measures
	Risk after controls

	
	
	
	L
	S
	RR
	
	L
	S
	RR

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 

	 
	 
	 
	 
	 
	 
	 
	 
	 
	 


Add more rows if you need to. If you're unsure about a hazard, ask Alphabetti's venue technician before your visit.
 
	Assessed by (signature):
	Date:

	 
	 

	Reviewed by Alphabetti (name & position):
	Date:

	 
	 




WORKED EXAMPLE: USE OF A SNOW MACHINE
This is a completed example to show you how the form should look once filled in.
	Activity
	Hazard
	Who might be harmed
	Risk before controls
	Control measures
	Risk after controls

	
	
	
	L
	S
	RR
	
	L
	S
	RR

	Use of snow machine
	Snow fluid getting into eyes
	Performers / crew on stage
	3
	3
	9
	Brief performers and crew not to look up when the machine is running. Keep eyewash on location.
	2
	2
	4

	Use of snow machine
	Electrocution
	Crew
	2
	5
	10
	Isolate the unit from the mains before refilling or troubleshooting. Make sure whoever runs it understands how it works.
	1
	5
	5

	Use of snow machine
	Wet floor – slipping or falling
	Performers / crew on stage
	4
	3
	12
	Mop the stage and allow time to dry before any movement-based action. Brief performers and crew about the wet floor. Leave the lighting rig on during the interval to help the fluid evaporate.
	2
	3
	6


